SALVAGE PROCEDURES

BOOKS AND PAPER

PROCEDURE FOR STACKING WET BOOKS

1. Wrap books in freezer paper (do not fold freezer paper into book)

2. Place the wrapped books in boxes/crates spine edge down

3. Fill each box/crate only one layer deep

4. Keep a record of what has gone into each box and label each box

5. Seal box and load onto pallet (three levels high maximum)

6. Using pallet jacks or other hydraulic trucks transport the pallets to the freezer trucks

PROCEDURE FOR AIR DRYING WET BOOKS OR PAPERS

Air dry in environment that is less than 50% relative humidity and less than 70 degrees Fahrenheit

Books

If very wet, pile several pieces of newsprint on drying surface and stand book upright.  Replace the newsprint as it becomes damp.  Isolate covers from endsheets using newsprint, mylar, or spun polyester.  (Support softcovers so they don’t bend.)

If damp, interleave every 50 pages or so with newsprint or paper toweling (don’t exceed one third original thickness).  Change interleaves frequently or as they become damp and turn the book over with each interleaving.

When nearly dry, lay flat and press with a light weight.

Check each book for signs of mold.  Mold is most likely to develop on inner regions of bound materials.  Isolate moldy materials for further treatment.

Pamphlets

Whether wet or damp, pile several pieces of newsprint on drying surface and lay pamphlet open.  Replace the newsprint as it becomes damp.  Isolate covers from endsheets using newsprint, mylar, or spun polyester.  (Pamphlets may also be hung on a filament line by their center fold for drying.)

When nearly dry, lay flat and press with a light weight.

Check pamphlet for signs of mold.  Mold is most likely to develop on inner regions of bound materials.  Isolate moldy materials for further treatment.

Papers

1. Smooth a piece of mylar on top of a stack of wet papers 

2. Lift the mylar off carefully picking up a sheet or sheets of paper 

3. Carefully peel the sheet or sheets off the mylar

4. Lay each sheet between spun polyester or newsprint as it is rolled from the mylar

5. Lay damp sheets out flat to dry  

6. Direct fans away from drying papers 

MAGNETIC MEDIA

Air dry in environment that is less than 50% relative humidity and less than 70 degrees Fahrenheit.  Monitor the environment carefully; relative humidity less than 50% is crucial.

Computers

1. Do not attempt to operate any equipment.

2. Remove any visible water with wet vacs and absorbent paper.

3. Low air pressure (50) psi can be used to blow trapped water out of equipment.

4. Move equipment to a dry area or seal off from the environment.

5. Desiccants may be needed to prevent corrosion.

Computer disks

1. Rinse in pails of clear, cool water

2. May attempt air-drying with cool, low air pressure device

3. Pack in boxes and freeze for transportation to media reclamation facility for cases involving more crucial data or severe damage

Video and audio tapes

1. Wipe containers and edges of tapes to remove excess water.

2. If water appears to have penetrated tape, unwind a few feet of the affected portion of that tape.

3. Air dry tape then wipe with a dry clean cloth.

PHOTOGRAPHS/FILMS
1. Keep water temperature low and air temperature as low as possible

2. Salvage prints before film:  color before black and white, except where collection value    


dictates otherwise.

3. Do not touch any image surfaces.

4. Air dry photos (using paper procedure) if image surfaces are not stuck together and if 


not moldy.

5. Photos stuck together may be submerged in cool, clear water for up to 4 hours to allow


them to float apart, then they can be air dried.

6. Photos that will not separate should be frozen until the advice of the conservator can be 


sought.  (Do not vacuum-freeze-dry.)

7. Early photos, photos with peeling/dissolving emulsions require the advice of a 


conservator before they are treated.

MICROFORMS
1. Remove film or fiche from containers

2. Rinse in successive pails of clear cool water

3. Store in sealed, dark container of cool clean water and arrange for transportation to reprocessing service within 72 hours

KODAK MICROFILM

Kodak will salvage its own products at little or no cost.  Phone Kodak recovery lab in advance.  Make sure you explain exactly how film has been treated.  Recovered film will not be the same as new.

Instructions from Kodak

If film was wet and has dried, it should be sent directly to Kodak.

If film is still wet line large corrugated carton with 3 clean large garbage bags.  Put second inside first, third inside second.  Keep film together with microfilm boxes.  (If you have to use new microfilm boxes, write rough identification.)  Put an elastic band around every five boxes.  Fill bags 1/3, ¼, then 1/5 full of F/H2O* so that film is saturated and water won’t evaporate.  Make sure roll inside box is wet.  Tie first bag, then second, then third.  Label each carton:  WET FILM FOR RECLAMATION.

*  1% solution of formaldehyde (1 ml F to 100 ml H2O).  Formaldehyde prevents emulsion from sloughing off film base.  Use rubber gloves; minimize contact; work in ventilated area.
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