Hamilton College Library

Disaster Response Overview

Every effort should be made to minimize disaster-related damage through prompt, efficient and appropriate local prevention and response efforts. Water is the chief cause of damage to library and archival materials. The cost of restoration by professionals is high. Replacing materials is likewise expensive and, in the case of archival materials, may be impossible.
Human safety takes first priority. The procedures in the Hamilton College Emergency Response Quick Reference Guide should be followed. A building with major damage should be re-entered only after it has been inspected by Campus Safety, the Director of Environmental Protection & Safety, or other appropriate agency.
Rapid, organized response is critical. A disaster response team and emergency calling tree should be in place. Supplies should be stored together in several locations which are well known to the entire staff. Basic recovery procedures for different types of media should be documented. Copies of the disaster response plan should be available in multiple physical locations and on the library web page.
Damaged materials should be removed or protected from the source of water immediately. Environmental conditions should be stabilized as soon as possible at temperature and relative humidity levels that reduce the risk of mold growth.  In case of major disaster, the temperature should be reduced to 60 degrees F. or below and air circulation maximized. Removal of water from floors should begin immediately.

If the damage site is localized, portable fans and dehumidifiers can be used to circulate air and lower relative temperature and humidity. In the case of severe, widespread damage, outside help from professional firms or nearby libraries with special facilities will need to be employed. (See Appendix)
Followup treatments may include fumigation, cleaning, deodorizing, microfilming, photocopying and various conservation treatments. Inventorying may be necessary in some cases. Treated materials will need to be reorganized and reshelved. Some damaged items may need to be withdrawn and replacements sought. The College’s insurance carrier should be notified through the Business Office as soon as possible.
